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Mission Statement

The central mission of the Waynesboro Public Schoolsisto provide a high quality
education for all students.

Waynesboro Public Schoolsis committed to quality education that includes a strong
academic program designed to meet student needs; comprehensive programs which
prepare and encourage students to be productive citizens; quality learning environments
and school facilities; adiverse highly trained staff committed to working effectively with
youth; and strong partnerships with parents and the community.

The mission requires aprocess of evaluation, continual improvement, strategic planning,
analysis of data, and consensus based decision-making.

301 Pine Avenue, Waynesboro, VA 22980
Phone (540) 946-4600 Fax (540) 946-4608
www.waynesboro.k12.va.us



Dear Partnersin Education:

| am pleased to welcome you to the 2008-09 school year in Waynesboro Public Schools. The
opportunity for our school divisionto provide quality educational servicesto thefamilies of
Waynesboro is something that we take very seriously. We believe that the success of our
students is based on a strong rel ationship between the home and the school.

An important part of this healthy communication isaclear understanding of expectations and
responsibilities, including legal and procedural requirements. Through this handbook we are
attempting to consolidate as much information as possible in a clear and concise form to help
guide parents and students toward a successful school year. We hope parents and students will
review this handbook early in the school year and keep it readily available for reference
throughout the school year.

| encourage you to contact school personnel at any time we can be of assistance in clarifying or
adding detail to the information that isin this handbook. Specifically, if | can be of assistance, |
hope that you will call my office at 540-946-4600 or email me at

rcrowder @waynesboro.k12.va.us.

Onthefront cover of thisbooklet, you will find the Mission Statement devel oped by the school
division's strategic planning team and approved by the Waynesboro School Board. Asyou can
see, the School Board and school division are committed to supporting studentsin their learning
experiences. It is an honor for us to be able to work with the students of Waynesboro and their
families. You are always welcometo visit our schools and to contact us.

Please accept my best wishes for a successful 2008-09 school year.

Sincerely,

Robin G. Crowder, Ed.D.
Superintendent



PARENT/STUDENT HANDBOOK

Tableof Contents
DIRECTORIES POLICIES
School Board Representatives 1 Location of Policy Manuals
School Administration 1 Homework
Schools 1 Management of Student Records

Transfer of Student Records

GENERAL INFORMATION Definition of Homeless
Overview 2 Medication in Schools
School Accreditation 2 Head Lice
Student Population 2 Alcohol and Drug Abuse Policy
School Board 2 Substance Abuse
Budget 2 Use of Tobacco Products on School Premises
School Board Citizen Committees 2 Sexual Harassment
Age/Entrance Requirements 2-3
Attendance 34 COMPLIANCE INFORMATION
School Visitation 4 Asbestos
Emergency Care Card Information 4 Lead
Food Service 4 Sex Offender Registry
Wellness 5
Transportation 5 EDUCATIONAL PROGRAMS
Student Safety 56 Special Education
Student Health Screenings 6 Limited English Proficiency
MediaRelations 6 Gifted Education
Educational Goals 6 Teaching Learning Core
Grading/Evaluation 6 Guidance
Student Achievement and Testing 6-7 Family Life
DiplomaOptions at Waynesboro High School ~ 7-8 Pre-school Program
Field Trips 8 Elementary School
School Closing Information 8 Middle School
Student Code of Conduct 812 High Schoal
Corrective Actions 13
Parent Responsibility 13 TECHNOLOGY
Notification of Rights Under FERPA 14-16
Right to Free Public Education 15
Due Process 15

15
16
16
16-17
17
17-18
18
18-19
19
19
19-23

23-24
24
24

24
24
24
24-25
25
25
25
25
25
25-26

26-28



WAYNESBORO SCHOOL BOARD

Douglas B. Norcross Ward A
423 Woodland Circle

Waynesboro, VA 22980

Dr. Jonathan W. Lovelady Ward B
932 Woodrow Avenue

Waynesboro, VA 22980

Jeremy Y. Taylor, Vice-Chair Ward C
500 Florence Avenue
Waynesboro, VA 22980

Kathe E. Maneval, Chairman Ward D
145 Huntington Place
Waynesboro, VA 22980

Brian A. Edwards At-Large
125 Poland Street
Waynesboro, VA 22980

SCHOOL ADMINISTRATION

Phone (540) 946-4600

Dr. Robin Crowder Ext. 13
Superintendent

Vermell Grant Ext. 19

Assistant Superintendent

Dr. Laurie McCullough Ext. 33
Director of Instructional Services

William Staton, Jr. Ext. 24
Director of Finance

Dr. Margaret VanHuss Ext. 22
Director of Student Services

Jordan Lohr Ext. 29
Director of Technology

SueWright Ext. 39
Coordinator of Elementary Instruction

IndiaHarris Ext. 45

Coordinator of Testing & Secondary Instruction

Bus Transportation Ext. 35

SCHOOLS

Berkeley Glenn Elementary School
1020 Jefferson Avenue

Waynesboro, VA 22980

(540) 946-4680

Principal: Sharon Tooley

Wenonah Elementary School
125 N. Bayard Avenue
Waynesboro, VA 22980

(540) 946-4660

Principal: Rebecca Jarvis

Westwood Hills Elementary School
548 Rosser Ave.

Waynesboro, VA 22980

(540) 946-4670

Principal: Renae Deffenbaugh
Assistant: Julie Zook

William Perry Elementary School
840 King Avenue

Waynesboro, VA 22980

(540) 946-4650

Principal: Jeremy Weaver
Assistant: lan Marshall

Kate Collins Middle School

1625 lvy Street

Waynesboro, VA 22980

(540) 946-4635

Principal: Carol Butler

Assistants: Leola Burks
Allen Jervey

Waynesboro High School
1200 W. Main Street
Waynesboro, VA 22980
(540) 946-4616
Principal:  Wlliam “ Tim" Teachey
Assistants:  Matthew Schult
Janet Buchheit
Activity Director: Mel Morris

Page 1



GENERAL INFORMATION

OVERVIEW

Waynesboro Public Schools are operated for the
City by the School Board and School Administration.
The School Board isa policy making body made up
of five (5) members elected from the City population
at large to serve afour year term. Each ward is
represented with a fifth member who can residein
any ward. Administration of the school systemis
vested in the superintendent, who is appointed by the
School Board on a contractual basis.

Waynesboro Public Schools operates four
elementary schools, amiddle school, and ahigh
school. Additionally, we participatein regional
programsincluding operation of avocational
technical center, an alternative education program,
and agovernor’s school for math, science and
technology.

SCHOOL ACCREDITATION

During the 2007-08 school year, five out of six
Waynesboro schools were fully accredited.

Waynesboro High School isfully accredited by the
Southern Association of Collegesand Schools.

STUDENT POPULATION

Elementary School Enrollment 1,468
Middle School Enrollment 656
High School Enrollment 882
TOTAL 3,006

SCHOOL BOARD

The Board meets the second Tuesday of every
month at 7:00 p.m. in the School Board Conference
Room, 301 Pine Avenue or at other announced
locations. School Board membersregularly visit
school sites and converse with parents, citizens,
teachers, administrators, and students. Participation
inlocal, state and national workshops and other
conferences helps each member to keep abreast of
local school initiativesand national trends.

The School Board devel ops policiesthat govern the
operations of schools. Meetings are open to the
public and the community is alwayswelcome to
attend.

BUDGET

The Waynesboro Public Schools budget isapublic
document that outlines, by categories, funds needed
to operate schools. It is prepared annually by the
Superintendent with assistance from the Director of
Finance and represents the input of staff, parents,
and citizens of the Waynesboro community.

All budget managers, including school principals,
submit requests with input from staff, parents, and
citizens. Theseinitial requests are given priority
designations by the submitting administration with the
assistance of their staffs. The Finance Department
consolidates these requests with input from the
Superintendent and Assistant Superintendent.

The Superintendent then presents the proposed
budget to the School Board. Work sessions are
then held by the Board and review committee to
evaluate the submitted budget. Finally, apublic
hearing is held for further input into the budget. The
budget is then adopted by the School Board.

After adoption by the Board, the budget is then
presented to City Council who appropriates the
funds to support the School Board budget.

SCHOOL BOARD CITIZEN COMMITTEES

In an effort to involve the community in the local
public school system, the School Board appoints
citizensto thefollowing committees:

School Health Advisory Board

Talented and Gifted Advisory Committee

Special Education Advisory Committee

Personnel Evaluation Team

Strategic Planning Committee

Budget Review Team

AGE/ENTRANCE REQUIREMENTS
Virginiaschool law, 22.1.254, statesthat children are
of school age if they have reached their fifth
birthday on or before September 30 of any year. All
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eligible children must register for school. Parents
may request a one-year delay in enrollment for five
year olds.

Students who will enter kindergarten and any child
selected to attend the pre-kindergarten program
must register. There are five(5) documents that
must be presented to school officials when
registering a pupil. They are: an original certificate
of birth, a proof of address, a report of physical
examination, an immunization record, and a
Social Security card.

Certificate of Birth

A child's birth certificate (or another acceptable
document) must be presented before enroliment in
school. Birth certificatesfor children bornin Virginia
may be obtained by the parent or guardian by
writing:

Bureau of Vital Records, Virginia State Health
Department

PO Box 1000

Richmond, VA 23208

The request must include the name of the child, date
and place of birth, and full name of the mother
including maiden name. A check or money order of
$12.00 must be enclosed with the application.

DO NOT SEND CASH.

Physical Examination

According to Virginialaw, no child shall be admitted
for thefirst timeto any public school unless he/she
has areport from alicensed physician of acomplete
physical examination or records establishing that
such areport has been furnished upon prior
admission to another school or school division. The
physical examination must be made by a physician or
local health department within ayear prior to
entering school.

Immunization

State law requires that parents have their children
immunized against diphtheria, whooping cough
(pertussis), tetanus, polio, meas es,German measles
(rubelld), mumps, and Hepatitis B. If this has not
been done earlier, it must be done before the child
beginsschooal.

All children born or after January 1997, are required
to receiveimmunization against VaricellaZoster
(chicken pox). After July 1, 2001, all children prior to
entering the 6™ grade are required to receive the
Hepatitis B vaccine.

Social Security Number
State law requiresthat all studentsenrolled in pubic
schools have afederal Social Security Number.

Proof of Address

Acceptable documentation of residence (Example:
utility bill statement, lease agreement, Adriver’s
license is not acceptable). must be presented upon
registration for enrollment.

ATTENDANCE

The Code of Virginia §22.1-254 requires that the
parent/guardian of any child between the ages of 5
and 18 by September 30 of the new school year shall
send that child to school “for the same number of
days and hours per day” that school isin session.
Waynesboro Public Schools requests that parents
notify schoolsin atimely manner when a student
must be absent dueto illness, medical appointments,
family emergencies, and/or other extenuating
circumstances. Parents are also asked to provide a
written excuse upon return to school for purposes of
documentation and encouraged to see that all make-
up work is completed. Parents are asked to comply
with the opening and closing times of each
respective school by getting children to school on
timeand avoiding early dismissals.

Asrequired by §22.1-258 of the Code of Virginia,
Waynesboro Public Schools has an appointed
attendance officer and follows established
procedures outlined by the state for monitoring
student attendance. When any pupil is absent for a
total of five (5) dayswith no notification from the
parent/guardian the school must make a reasonable
effort to contact parent/guardian directly to obtain an
explanation for the student’s absence and to explain
the consegquences of continued nonattendance.
Under §22.1-262 of the Code of Virginia, the
attendance officer, with knowledge and approval of
the division superintendent, isrequired to report to
the juvenile and domestic relations court any parent/
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guardian who failsto comply with compul sory school
attendance laws and enforcement procedures. It is
sincerely hoped that by working together to resolve
whatever problems may arise that implementation of
these will not be necessary.

SCHOOL VISITATION

The Waynesboro Public School Board welcomes
and encourages parent or guardian interest and
involvement initsinstructional program. At the same
time, we are mindful of our responsibility to create
and maintain afocused environment with minimal
distractions. The principal may at hig/her discretion
limit the number of classroom visitorsat any given
time.

Parents are encouraged to visit the schools
especially on scheduled meeting daysfor
conferences with teachers, assemblies, parent-
teacher organization meetings, and other school
programs and at other times with the consent of the
classroom teacher or school principal.

All school visitors must report to the school
office and sign in their attendance and receive a
Visitor’s Pass.

EMERGENCY CARE CARD INFORMATION

The data required on the Emergency Care Card is
very important and must be promptly returned to
the school. Inaddition to providing schoolswith
accurate address and phone number information, a
parent or guardian’s signature allows schaool
personnel to provide emergency medical care for
your child. Care cannot be provided without this
written permission.

Please notify the school if, at any time during the
school year, there are changesin your child’s health
or other emergency information, including changesin
addresses and phone numbers. In the event that the
current contacts listed on your card are not current
in the time of need, a new care card will be issued
for your ur gent completion.

FOOD SERVICE

Waynesboro Public Schools participatein both the
Federal School Breakfast and Lunch Programs.
Lunchisserved in all schools. Free and reduced
price lunches are available for students unable to pay
the full price of meals. Breakfast is also offered at
all schools. Free and reduced price breakfasts are
also available. On days when schools are opened
|ate due to inclement weather, breakfast is not
served.

Meal prices for 2008-09:

Breakfast:

K-6  $.30 Reduced $1.25Full Price
6-8 $.30 Reduced $1.25 Full Price
9-12 $.30 Reduced $1.25Full Price
Adult  $1.50

Milk  $.50

Lunch:

K-6  $.40 Reduced $2.00 Full Price
6-12 $.40 Reduced $2.25Full Price
Adult $2.75

Milk  $.50

An application for free or reduced price meals will
be sent home with students the first week of school.
Information regarding free and reduced meals may
be obtained by calling your child’s school or Food
Service at 946-4600, Ext.18.

Lunch Charges: Studentsin grades Pre-K through 5
are permitted to charge breakfast or lunch one (1)
time. Studentsin grades 6-12 — no charges are
permitted. The amount owed must be paid before
further charges are permitted.

Café Prepay: Check out the new web site at
www.pay4lunch.com to find out about this brand
new service! Be one of the first to take advantage
of this new prepay service for parents who prefer to
pay for their children’s school mealsusing their Visa,
MasterCard, or Discover Card.

Parents wishing to have lunch with their child are
asked to notify the school cafeteria prior to arrival so
an adequate number of lunches can be prepared.
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WELLNESS POLICY

Federal Public Law (PL108.265 Section 204) now
requires all schoolsin the nation to have aWellness
Policy. Waynesboro Public Schools are committed
to providing aschool environment that enhances
learning and development of lifelong wellness
practices that promote student health, prevent
childhood obesity, and combat problems associated
with poor nutrition. A copy of the Waynesboro
Public Schoolswellness policy and implementation
guide can be obtained at any school office or at the
central office.

What does this mean for you as parents and students
in the Waynesboro Public Schools?

1. Child Nutrition Programswill comply with
federa, state and local requirements, and will be
accessibletoal children.

2. Seguentia andinterdisciplinary nutrition
education will be provided and promoted.

3. Physical Education programswill promotelife-
long participationin physical activity.

4. Foods and beverages made available on school
grounds during the school day will be consistent
with the current Dietary Guidelinesfor
Americans and will adhere to food safety and
security guidelines.

5. Theschool environment will be safe,
comfortable, pleasing, and allow ampletimeand
space for eating meals.

6. Reward systems that include food and physical
activity will promote student health.

7. School-based activitieswill be consistent with
divisionwellnessgoals.

We look forward to partnering with you in facing the
battle of obesity that is affecting Virginiaand the
nation. We encourage you to choose nutritious and
healthy snacksfrom alist provided by your child’'s
school. Waynesboro Public Schoolsis encouraging
all studentsto choose from healthy nutritiousfood
served by the school food program. We discourage
fast food breakfasts, lunches, and snacks.

Additionaly, individual and group/family participation
inwholesome physical activity isrecommended.

TRANSPORTATION

Transportation is provided as a service to students.
Schedules and bus stops are printed in the local
newspaper at the beginning of each school year.
Safety and the general well-being of studentsis of
utmost importanceto all personnel.

e Theschool division maintainsand enforces strict
guidelines about bus safety matters.

e Ingenera, parents, and guardians can provide
assistance by supporting the following guidelines
and genera safety rules:

e Students must ride an assigned bus each day and
should get on and off the bus at the assigned
stop.

e Students must be seated while being transported.
Loud talking, fighting, and disruptive behavior
will not betolerated.

e Throwing paper and other objects onthe busis
not permitted.

e Head and arms must be kept inside the bus at all
times.

e Students are not to tamper with the safety exits
on the bus.

e Marking, puncturing, and otherwise destroying
theinside or outside of the bus or other School
Board property is a serious offense.

o Repeated violations of general safety ruleswill
result intheloss of riding privileges.

e Pleasedo not let your child wear clothing with
“pull-strings’ and/or “tie-downs” that could
catchin handrailscausinginjury.

STUDENT SAFETY

Each school has a specific plan and established
routines that deals with Student Safety. Parents
are urged to comply with these routines by assisting
school personne with thefollowing:

e Acquaint children with relevant personal
information and familiar areasin the
neighborhood (bus stop, address, phone number,
parent/guardian full name, etc.)

o Keep Emergency Care cards updated at the
school and provide al information requested on
the form.

o Notify the school immediately when changesin
student transportation are necessary.

Page 5



e Providethe school with information about
student health-related concerns.

e Insist that children report directly home or to the
location identified by you at the close of the
school day.

Review the parent/student handbook.

o Notify the school about absences and provide a
written excuse upon return.

e Provide the school with court documents related
to custodial issues (THESE WILL REMAIN
CONFIDENTIAL).

MEDIA RELATIONS

On an occasional basisthe mediaisinvited to special
eventsin our schools. If you do NOT wish for your
child to be photographed or video taped for
publication through the mediaor on the school/
division website, please notify your school
administrator.

STUDENT HEALTH SCREENINGS

Health screenings for students in Waynesboro Public
Schools are an important component of the School
Health Services program provided by your school
nurses in cooperation with the Augusta Medical
Center Wellness Department and the Central
Shenandoah Health Department.

Vision and hearing screenings are provided to
kindergarten, third, seventh, and tenth grade students
as mandated by the Code of Virginia. In addition,
within 60 daysof initial enrollment, all new students
arerequired to receive vision and hearing screening,
and all new kindergarten through third grade
students are also required to receive speech and
motor screens.

Height and weight measurements and the calculation
of Body Mass Index provides a simple yet effective
method of identifying significant childhood health
problems such as poor growth patterns (underweight
and overweight), nutritional deficiencies, eating
disorders, and other conditions. Any parent who
wishesto opt out their child from height and weight
measurements will heed to come into school and sign
an opt-out form.

EDUCATIONAL GOALS

Waynesboro’s curriculum and instructional programs
are aimed at preparing students to succeed as
productive, engaged, knowledgeabl e citizens. Central
of thiseffort is our academic program, which
includes the core areas of reading/language arts,
mathematics, science, and socia studies; aswell as
strong programsin health and physical education,
fine arts, and practical arts.

Our division's 2008-09 plan for continuous
improvement of student learning has three focus
areas:

e Academic achievement that exceeds the
benchmarks for state accreditation and federal
No Child Left Behind Requirements.

e Daily student engagement in critical thinking and
productive interaction with subject matter,
teachers, and peers.

e Dailyinvolvementinliteracy activitiesto
strengthen reading, writing, and oral
communication.

GRADING/EVALUATION

Thefollowing grading scale has been established for
studentsin Waynesboro Public Schools:

PASSING FAILING

A 94-100 F Below 70

B 86-93 U Unsatisfactory
C 78-85 I Incomplete
D 70-77

S Satisfactory

STUDENT ACHIEVEMENT AND TESTING

In kindergarten through eighth grade, promotion and
retention of studentsis determined using avariety of
information documenting student progress. In grades
where SOL tests are administered, SOL scores are
one source of thisinformation. Studentsin these
grades will not be retained based on SOL scores
aone.

In high school courses, students earn standard
credits by satisfactorily completing course
regquirements and verified credits by also passing
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their end-of-course SOL tests. High school students’
grade placements are determined by the number of
credits completed.

No student is excluded from membership in agrade,

or participation in a course, in which SOL testsare
to be administered.

Requirements for the Sandard Diploma
For a Standard Diploma, students must earn the
standard and verified credits shown below. Verified
credits are earned by passing both the course and
the related Standards of Learning end-of-course
test. Waynesboro High School students must also
complete afinancial literacy requirement for
graduation.

Sandard  Verified

Content Area Credits Credits
English 4 2
Mathematics 1 3 1
Laboratory Science 2,6 3 1
History and Social Science3,6 3 1
Health and Physical Education 2

Fine Arts or Career &

Technical Education 1
Electives4 6
Student-sel ected test 5 1
Total 22 6

1. Courses completed to satisfy this requirement
must be at or above the level of algebra and
must include at least two courses from among
Algebral, Geometry, Algebrall, or other
mathematics courses above the level of algebra
and geometry.

2. Courses completed to satisfy this requirement
must include selections from at least two of the
sciencedisciplines: earth science, biology,
chemistry, and physics.

3. Courses completed to satisfy this requirement
must include U.S. and Virginia History, U.S. and
Virginia Government, and one course from
World History/Geography.

4. Coursesto satisfy this requirement must include
at least two sequential electives.
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5. A student must pass an additional SOL test or an
approved substitute test. See your guidance
counselor for alist of substitute tests.

6. Students who complete a Career/Technical
Education Program and pass an exam to earn an
approved industry certification, occupational
competency credential or professional license
may substitute this exam for either the student-
selected test, a Science verified credit or a
Social Studiesverified credit under certain
conditions. See your guidance counselor for
information about thisoption.

Requirements for the Advanced Studies
Diploma

For an Advanced Studies Diploma students must
earn 24 standard credits and 9 verified credits, as
shown below. Verified credits are earned by passing
both the course and the related Standards of

L earning end-of-course test. Waynesboro High
School students must also complete afinancial
literacy requirement for graduation.

Sandard  Verified
Content Area Credits Credits
English 4 2
Mathematics 1 4 2
Laboratory Science 2 4 2
History and Social Science3 4 2
Foreign Language 4 3
Health and Physical Education 2
Fine Arts or Career &

Technical Education 1
Electives 2
Student-selected test 5 1
Totd 24 9

1. Courses completed to satisfy this requirement
must be at or above the level of algebra and
must include at least three courses from among
Algebral, Geometry, Algebrall, or other
mathematics courses above the level of Algebra
.

2. Courses completed to satisfy this requirement
must include selections from at least three of the



sciencedisciplines: earth science, biology,
chemistry, and physics.

3. Courses completed to satisfy this requirement
must include U.S. and Virginia History, U.S. and
Virginia Government, and two coursesin World
History/Geography.

4. Coursesto satisfy this requirement must include
three years of one language or two years each
of two languages.

5. A student must pass an additional SOL test or an
approved substitute test. See your guidance
counselor for alist of substitute test.

FIELD TRIPS

Field trips are an extension of learning and
instructional activities of the classroom. A parental/
guardian permission dipisrequired for each child
participating.

Theteacher will provide the parents/guardians with
information concerning the purpose and destination
of the trip, transportation, eating arrangements, date
and time of departure, estimated time of return, cost,
and adetailed itinerary when the trip will extend
beyond the normal school day.

If achild normally receives medication during the
school day, his/her teacher will administer that dose
during thefield trip.

SCHOOL CLOSING INFORMATION

Thefollowing radio and tel evision stationswill
announce school closing and delayed opening
information whenever the weather conditions
indicate an alteration to the regular school day.

STATION #ON DIAL  LOCATION
WzZX1 95.5FM Staunton
WBOP 106.3FM Staunton
WKCY 104.3FM Harrisonburg
STAR 94.3FM Staunton
WSsvO 93.1FM Staunton
WSVA 550AM Harrisonburg
WMMA 105.1FM Bridgewater

WPKZ 98.5FM Harrisonburg
WQPO 100.7FM Harrisonburg
WVIR-Ch29 Channel 29 Charlottesville
WHSV-TV3  Channel 3 Harrisonburg
Ed. Access Channdl 13 Waynesboro

Parents and students are requested not to call
schools, officials, or radio and/or television stations
tofind out if schools are being closed. It is essential
that these telephone lines be kept open to enable
schools and radio stationsto receive notification
about school closings. Information regarding school
closing may also be obtained by calling the Central
Office at 946-4600. You can also sign up on our
website to receive automatic e-mail alerts when
school close. You can sign up at:
www.waynesboro.k12.va.us.

Every effort shall be made by school officialsto
notify the news mediaby 6:00 am. whenitis
necessary to close or delay the opening of school.

In the event of snow or ice, parents have the
responsibility to keep children home or pick them up
early if they (the parents) feel that conditions
warrant such action. With a proper excuse, such an
absence would be excused and the student would be
allowed to make up work missed. Waynesboro
Public Schools encourages parents to take
appropriateindividual action.

We will try to make a public announcement at least
one hour before releasing children early from school
in emergency situations. The school administration
will not contact the mediaon daysit isdecided to
open schools at the regular time.

STUDENT CODE OF CONDUCT

Parent Or Guardian Responsibilities

o To cooperate with school authorities for the
benefit of the child.

e Tobefamiliar with Waynesboro City Schools
Code of Conduct, Standards of Student Conduct,
Responsihilities, and to discussthese policies
with the student.

o Tonotify the school of any unusual behavior
pattern or medical problem that might lead to
seriousdifficulty.

Page 8



e To provide the school with acurrent telephone
number through which he/she can be reached
during the school day.

Sudent Responsibilities

e To behavein amanner which will not interfere
with the educational process.

e To know and conform to the rules and
regul ations within the school and to the
provisions of the Student Code of Conduct.

o Toseek clarification from school personnel
concerning the appropriateness of any action or
behavior.

o To respect the rights of other students, staff,
teachers, and administrators.

Standards of Sudent Conduct

The following are standards of student conduct
established by the Waynesboro School Board for all
studentsunder itsjurisdiction. Consegquences shall
be determined on the basis of the facts presented in
each instance of misconduct in the reasonable
discretion of the board and other appropriate school
officials.

Students are subject to corrective disciplinary action

for misconduct that occurs:

e inschool

e onaschool vehicle

o whileparticipating in or attending any school
sponsored activity or trip

e ontheway to and from school and
off school property, when the acts lead to (1) an
adjudication of delinquency or aconviction for
an offense listed in § 16.1-305.1. of the Code of
Virginia (2) acharge that would be afelony if
committed by an adult.

1. Student Dress
A student’s dress and appearance should not be
such that it causes disruption, distracts others
from the educational process or creates a health
or safety problem. Students must comply with
specific building dressregul ations and of which
studentswill be given prior notice.

2. Attendance, Truancy or Tardiness
Students shall not be absent from or report late
to school or class without appropriate parental

permission, school permission or an otherwise
valid excuse.

A student shall not be absent from class or leave
school grounds unless permitted to do so by the
principal or hisher designee

. Disruptive Conduct

Students shall not engagein conduct that isor is
intended to be disruptive of any school activity,
function or process of the school or is dangerous
to the health or safety of students or others.

. Profane, Obscene or Abusive Language

Students shall not use language, a gesture, or
engage in conduct that isvulgar, profane,
obscene or disrupts the teaching and learning
environment.

. Threats of Intimidation

Students shall not make any verbal or physical
threat of bodily injury or use of force directed
toward another person for the purpose of
extortion or for any other reason.

. Assault and Battery

A student shall not assault or commit battery
upon another person. Voluntary fighting
resultingin physical injury to another person shall
be considered assault and battery.

Physical Assault includesany physical
confrontation that may result in no injury, minor
injury or seriousinjury that includes, but may not
belimited to kicking, shoving, pushing, hitting and
fighting.

Battery isthe unlawful application of forceto
the person of another.

. Bullying

A student, either individually or as a part of a

group, shall not harass or bully others. The

following conduct isillustrative of bullying:

e Physical intimidation, taunting, name calling,
andinsults

e Comments regarding the race, gender,
religion, physical abilitiesor characteristics
of associates of the targeted person
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o Fasifying statements about other persons

e Use of technology such as e-mail, text
messages, or Web sites to defame or harm
others.

8. Gambling

A student shall not bet money or other things of
value, or knowingly play or participatein any
game involving such abet, on school property or
during any school related activity.

. Use and/or Possession of Alcohol, Tobacco,
and Other Drugs
A student shall not possess, use, and/or distribute
alcohol, tobacco products, or other drugson
school property, on school buses, or during
school activities, on or off school property. (This
includes, but may not be limited to, smokeless
tobacco, anabolic steroids, inhalants, 1ook-aike
drugs, drug paraphernalia, and any prescription
or non-prescription drug not possessed in
accordance with Policy JHCD (Administering
Medicinesto Students).

In addition to any other consequences which
may result, a student who is a member of a
school athleticteam will beineligiblefor two
school yearsto competein interscholastic
athletic competition if the school principal and
the division superintendent determinethat the
student used anabolic steroids during thetraining
period immediately preceding or during the sport
season of the athletic team, unless such steroid
was prescribed by alicensed physician for a
medical condition. (VHSL Regulation 30-2-2)

Restricted Substance

A student shall not possess, procure or purchase
or attempt to possess, procure, or purchase, or
be under theinfluence of (legal intoxication not
required), or use or consume or attempt to use
or consume, any of the restricted substances
listed in thisregulation or what is represented by
or to the student to be any of the restricted
substances listed in this regulation or what the
student believesis any of the restricted
substancesin thisregulation.

10.

11

12.

13.

Restricted Substancesinclude alcoholic drinks,
marijuana, narcotic drugs, hallucinogens,
stimulants, depressants, and anything else
covered by the Drug Control Act referenced
below, aswell as any abusable glue, paint and
similar materials, anabolic steroids and both
prescription and non-prescription drugsif they
are not taken according to the prescription or
direction on the package, and includes anything
that a student represents to be a restricted
substance or which a student believesis a
restricted substance. (This regulation
incorporates Policy JFCF (Drugs in School)

Distribution or Sale of Illegal Drugs or
Possession or Distribution with Intent to

Sell

Students shall not give, sell, distribute or possess

withintent to give, sell or distribute marijuanaor

other controlled substance as defined in the

Drug Control Act, Chapter 15.1 of Title 54 of the

Code of Virginia.

Vandalism

Students shall not willfully or maliciously damage
or deface any school building or other property
owned or under the control of the school board.
Inaddition, studentsshall not willfully or
maliciously damage or deface property belonging
to or under the control of any other person at
school, on a school bus or at school-sponsored
events.

Defiance of the Authority of School

Per sonnel

Students shall comply with any oral or written
instructions made by school personnel withinthe
scope of their authority as provided by board
policiesand regulations.

Possession or Use of Weapons or Other
Dangerous Articles
Students shall not have in their possession any
type of unauthorized firearm, laser pointer, or
other article which may be used as a weapon,
regardless of whether it is commonly accepted
assuch. Thisregulation incorporates Policy
JFCD.
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14. Bomb Threats

Students shall not engagein any illegal conduct
involving firebombs, explosive or incendiary
materials or devices or hoax explosive devices
or chemical bombs as defined in the Code of
Virginia. Moreover, students shall not make any
threats or false threats to bomb school personnel
or school property.

15. Theft
A student shall not intentionally take the personal
property of another person without consent
under duress, threat or otherwise.

16. Behavior on School Bus
Students shall not behave in adisruptive manner
or otherwise violate these Standards of Conduct,
while waiting for aschool bus, while on aschool
bus or after being discharged from a school bus.

17. Cheating
Students shall not cheat, plagiarize or knowingly
make fal se statements with respect to any
assigned schoolwork or tests.

18. Trespass
The student shall not trespass on school property
or use school facilitieswithout proper authority
or permission, or during a period of suspension
or expulsion.

19. Gang Activity
A student shall not engage in gang activities
including any group activity that threatens, that is
illegal and/or violent, or that portendsthe
development of gang activity, which may include
inappropriate congregating, bullying, and
harassment.

A student shall not engage in gang activities as
defined in Policy JFCE, incorporated by
reference.

20. Sexual Harassment
A student shall not sexually harass another
student or any school employee, volunteer,
student teacher or any other person present in
school facilitiesor at school functions. Sexual
harassment includes any unwelcome sexual

advances, requests for sexual favors, and other
inappropriate verbal or physical conduct of a
sexua naturethat creates an intimidating, hostile,
or offensive environment.

21. Harassment
A student shall not harass another student or any
school employee, volunteer, student teacher or
any other person present in school facilities or at
school functionsinviolation of Policy JFHA/
GBA Sexual Harassment/Harassment based on
Race, National Origin, Disability and Religion.

22. Racially Inappropriate Language
The Waynesboro School Board and
Administration has taken a“no tolerance”
approach to the use of racially motivated
inappropriate language.

23. Possession of Communications Devices;
Laser Pointers

Virginia Code Section 22.1-279.6.B authorizes
school boards to regulate the use and possession
of any portable communication devices, including

any beeper, cell phone, or other similar device,
including any device capable of receiving or
transmitting text messages, on school property
and during the school day. Violationsshall result in
disciplinary action at the discretion of the principal.
- /)

A school student may possess such a portable
communication device on school property during
the school day; however, the device must be out
of sight, turned off, and used only with
authorization from the principal. In addition to
other disciplinary action associated with the
possession or use of aportable communication
deviceinviolation of thisprovision, any such
portable communication device shall be subject
to confiscation by school officialsand returned
only to the student’s parent or guardian.

Students shall not have in their possession laser
pointers.

24. Acceptable Use of the Internet
Students shall abide by the Waynesboro Public
School Division’sAcceptable Computer Use
Policy and Regulation.
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25.

26.

27.

28.

Hazing

Students shall not engage in hazing. Hazing
meansto recklessly or intentionally endanger the
health or safety of a Student or students or to
inflict bodily harm on astudent or studentsin
connection with or for the purpose of initiation,
admissioninto or affiliation with or asacondition
for continued membershipinaclub, organization,
association, fraternity, sorority, or student body
regardless of whether the student or students so
endangered or injured participated voluntarily in
therelevant activity.

The principal of any school at which hazing
which causes bodily injury occurs as shall report
the hazing to thelocal Commonwealth Attorney.
Hazing, as defined above, isaClass 1
misdemeanor which may be punished by
confinement injail for up to 12 months and afine
of up to $2,500, or both, in additionto any
disciplinary consequences which may be
imposed under thispolicy. Inaddition, any
person receiving bodily injury by hazing hasa
right to sue, civilly, the person or persons guilty
thereof, whether adults or infants. See Va.
Code §18.2-56.

Felony Charges

Students charged with any offense, wherever
committed, that would be afelony if committed
by an adult may be disciplined and/or required to
participatein prevention/intervention activities.

Reports of Conviction or Adjudication of

Delinquency Pursuant to § 16.1-305.1
Students convicted or adjudicated delinquent of
an offenselisted in the Code of Virginia, 1950
as amended, § 16.1-305.1, may be suspended or
expelled.

Other Conduct

Student lockers are the property of Waynesboro
Public Schools. Student lockersand all vehicles
located on school property may be searched by
school authorities.

In addition to these specific standards, students
shall not engage in any conduct which materially

and substantially disruptsthe ongoing educational
process or which is otherwise aviolation of
federal, state, or local law.

A student who acts as an accessory or
accompliceto another in violation to any
provision of the Student Code of Conduct will be
subject to corrective action.

CORRECTIVE ACTIONS

The following corrective actions are among those
availableto the school administration for violation of
the Student Code of Conduct. Each offense will be
considered fully in determining reasonable corrective
actions.

1. Counsdling
2. Admonition
3. Reprimand
4. Lossof Privileges, including accessto the

school division’scomputer system; lossor

suspension of busprivileges

Parental conferences

Tasks or restrictions assigned by the

principal or hisdesignee

7. Detention after school or before school

8. Suspension from school-sponsored activities
or events prior to, during, or after the regular
school day

9. Inschool suspension

10. Out-of-school suspension

11. Referra to an alternative education program

12. Evaluation for alcohol or drug abuse

13. Participation inadrug, acohol or violence
intervention, prevention or treatment
program

14. Notify legal authority where appropriate

15. Recommendation for expulsion

16. Mandatory expulsion for no lessthan one
calendar year for firearm possession or use
or possession of acontrolled substance,
imitation controlled substance or marijuana,
as defined in Chapter 34 of Title54.1 and §
18.2-247 of the Code of Virginiaon school
property or at a school sponsored activity.

o o
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Appeal Process

Before appealing adisciplinary action, parentsand
students are to discuss the matter with the principal.
An appeal beyond the building level must be
addressed in writing to the superintendent of schools.
The superintendent’s decision regarding
recommendationsfor long term suspensions and
expulsions may be appeal ed to the school board.
Corrective action will be delayed while an appeal is
pending unless the situation presents athreat of
disrupting thelearning environment.

PARENT RESPONSIBILITY

The 1996 General Assembly passed legislation
requiring school divisionsto get asigned statement
from parentsindicating that they understood their
responsibility to assist the school in disciplining their
children. Signing thisform merely acknowledges
receipt of the standards of conduct and expressly
reserves all rights accorded you under existing laws.

Search and Seizure

To maintain order and discipline and to protect the
safety and welfare of students and school personnel,
school authorities may search a student, student
locker, or student automobiles and may seize any
illegal, unauthorized, or contraband materials
discovered in the search. (Policy JFG)

NOTIFICATION OF RIGHTS UNDER FERPA
FOR ELEMENTARY AND SECONDARY
SCHOOLS

1. TheFamily Educational Rightsand Privacy
Act (FERPA) affords parents and students
over 18 years of age (“€eligible students”)
certain rights with respect to the student’s
education records. These rights are:

2. Theright to inspect and review the student’s
education record within 45 days of the day
the School receives a request for access.

3. Parentsor dligible students should submit to
the School principal [or appropriate school
official] awritten request that identifies the
record(s) they wish to inspect. The School
official will make arrangements for access

and notify the parent or eligible student of
the time and place where the records may
be inspected.

The right to request the amendment of the
student’s education records that the parent
or eligible student believes are inaccurate.

Parents or eligible students may ask the
School to amend arecord that they believe
isinaccurate. They should write the School
principal [or appropriate school official],
clearly identify the part of the record they
want changed, and specify why it is
inaccurate. If the School decides not to
amend the record as requested by the parent
or eligible student, the School will notify the
parent or eligible student of the decision and
advise them of their right to a hearing
regarding the request for amendment.
Additional information regarding the hearing
procedures will be provided to the parent or
eligible student when notified of theright to
ahearing.

Theright to consent to disclosure of
personally identifiableinformation contained
in the student’s education records, except to
the extent that FERPA authorizes disclosure
without consent.

One exception, which permitsdisclosure
without consent, isdisclosureto school
officialswith legitimate educational interest.
A school official isaperson employed by the
School asan administrator, supervisor,
instructor, or support staff member
(including health or medical staff and law
enforcement unit personnel); a person
serving on the School Board ; a person or
company whom the School has contracted
to perform a special task (such as an
attorney, auditor, medical consultant, or
therapist); or a parent of a student serving
on an official committee, such asa
disciplinary or grievance committee, or
assisting another school official in
performing his or her tasks.
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A school official hasalegitimate educational
interest if the official needsto review an
educational record in order to fulfill hisor
her professional responsibility.

[Optional] Upon request, the School
disclosed education records without consent
to officias of another school district in which
a student seeks or intendsto enroll. [NOTE:
FERPA requires a school district to make a
reasonabl e attempt to notify the parent or
student of the records request unless it
statesinitsannual notification that it intends
to forward records on request.]

Theright to file acomplaint with the U.S.
Department of Education concerning alleged
failures by the Waynesboro Public Schools
to comply with the requirements of FERPA.
The name and address of the Office that
administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

Notice for Directory Information

The Family Educational Rights and Privacy Act
(FERPA), a Federal law, requires that Waynesboro
Public Schools, with certain exceptions, obtain
written consent prior to the disclosure of personally
identifiableinformation from your child’seducation
records. However, Waynesboro Public Schools may
disclose appropriately designated “ directory
information” without written consent, unlessyou
have advised the Didtrict to the contrary in
accordance with District procedures. The primary
purpose of directory informationisto alow the
Waynesboro Public Schoolsto include thistype of
information from your child's educational recordsin
certain school publications. Examplesinclude:

1. Aplayhill, showing your student’sroleina
dramaproduction;

2. Theannua yearbook;

3. Honor roll or other recognition lists;

4. Graduation programs; and

5. Sports activity sheets, such aswrestling,
showing weight and height of team
members.

Directory information, whichisinformationthat is
generally not considered harmful or aninvasion of
privacy if released, can also be disclosed to outside
organizations without aparent’ s prior written
consent. Outside organizationsinclude, but are not
limited to, companies that manufacture class rings or
publish yearbooks. In addition, two federal laws
require local educational agencies (LEAS) receiving
assistance under the Elementary and Secondary
Education Act of 1965 (ESEA) to provide military
recruiters, upon request, with three directory
information categories — names, addresses and
telephone listings — unless parents have advised the
LEA that they do not want their student’s
information disclosed without their prior written
consent.

If you do not want Waynesboro Public Schools to
disclosedirectory information from your child’'s
education records without your prior written consent,
you must notify the District in Writing by September
8, 2008. Wayneshoro Public Schools has designated
thefollowinginformation:

Students name

Address

Telephonelisting

The most recent educational agency or

institution attended

Electronic mail

Photograph

Date and place of birth

Major field of study

Dates of attendance

Gradelevel

Participationin officially recognized

activitiesand sports

o Weight and height of members of athletic
teams

o Degrees, honors, and awards received

PPRA Notice and Consent/Opt-Out for Specific
Activities

The Protection of Pupil Rights Amendment (PPRA),
20 U.S.C. § 123h, requires Waynesboro Public
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Schoolsto notify you and obtain consent or allow
you to opt your child out of participatingin certain
school activities. These activitiesinclude a student
survey, analysis, or evaluation that concerns one or
more of the following eight areas (“ protected
information surveys’):

1. Political affiliationsor beliefs of the student’s
parent;

2. Menta or psychological problemsof the student

or student’sfamily;

Sex behavior or attitudes;

llegal, anti-social, self-incriminating, or

demeaning behavior;

5. Ciritical appraisals of others with whom
respondents have close family relationships;

6. Legally recognized privileged rel ationships, such
aswith lawyers, doctors, or ministers;

7. Religiouspractices, affiliations, or beliefsof the
student or parents; or

8. Income, other than as required by law to
determine program eligibility.

A~ w

Thisrequirement al so appliesto the collection,
disclosure or use of student information for
marketing purposes (“ marketing surveys’), and
certain physical exams and screenings.

A schedule of activitiesrequiring parental notice and
consent or opt-out for the upcoming school year will
be forthcoming. (Please note that this notice and
consent/opt-out transfers from parents to any
student who is 18 or older or an emancipated minor
under State law.)

If you wish to review any survey instrument or
instructional materials used in connection with any
protected information or marketing survey, please
submit arequest to:

Dr. Robin G, Crowder

Waynesboro Public Schools

301 Pine Avenue

Waynesboro, Virginia 22980

Dr. Crowder will notify you of thetime and place
where you may review these materials. You have
theright to review asurvey and/or instructional
materials before the survey is administered to a
student.

RIGHT TO FREE PUBLIC EDUCATION

This provides natification of theright to afree public
education for students who have not reached

twenty (20) years of age on or before August 1 of
the school year, pursuant to Chapter 1 (§ 22.1-1 et.
seq.) of thistitle, to the parent of students who fail to
graduate or who have failed to achieve the number
of verified units of credit required for graduation as
provided in the standards of accreditation.

DUE PROCESS

All pupils attending Waynesboro Public Schools shall
be granted all due process procedures and rights
according to law (Virginia School Laws 22.1-214).

The Waynesboro School Board subscribes to the due
process procedures for handicapped children as
specified in the Regul ations Governing Special
Education Programs for Handicapped Children and
Youth in Virginia as adopted by the State Board of
Education.

POLICIES
LOCATION OF POLICY MANUAL

A copy of the Waynesboro Public Schools' Policy
Manual is available at Central Office or on our web
site at www.waynesboro.k12.va.us.

HOMEWORK

Monitoring your child doing homework alowsyouto
see how well your childis progressing and if your
childisexperiencing any particular difficulties. You
may want to check with your child's school
regarding the homework paolicy.

Homework should:

o beappropriatefor the skill level of the child,

o reinforce skills already taught and not used to
teach new skills,

e beregularly assigned throughout the schoal year,
be doneindependently by your child or with
some support from you or another adult,

o be checked promptly by the teacher and
returned to the child.
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Help Your Child Learn A Study Method:
Questions - Read questions at the end or beginning
of the chapter and/ or make-up your own.

Read - Concentrate. Listen to your “inner voice”.
Useyour dictionary to look up difficult words.
Review - After your assignment is complete, review
the entire section. Have you answered all the
guestios? Do you know the important facts?

HELPFUL HOMEWORK TIPS

e Havearegular placefor your child to do
homework.

+ Useadesk or atablein aquiet room with plenty
of light.

<+ Find aregular time for homework. You may
want to make arulelike,

+ “Notelevisionuntil homework isdone.”

<+ Minimizedistractions during homework time.

<+ Dothemost difficult assignment first. (Save
“easy” subjects for when the child is more
tired.)

+ Do the most important assignments first.

<+ [ftimerunsout, theprioritieswill befinished.

<+ Dowhat'srequired first. Finish optional items
last.

e Providedirection and encouragement for your
child.

o Check to seethat directions are being followed
and praise your child when he/she finishes an
assignment.

e Encourageyour child to study alittle each night
rather than just the night before a test.

e Dividehomework into small units.

Have your child take short breaks.
Concentration will be better.

e Contact the teacher if your child cannot do the
homework or you feel_your child does not
understand the assignment.

This study method has been used successfully by

students for years. |f you sincerely practice it you

will be a successful student.

MANAGEMENT OF STUDENT RECORDS

It isthe practice of the administration of the
Waynesboro Public Schools to permit parentsto
review, with the school principal or hisdesignee,
records maintained on their students. Title 20 of the

United States Code, Section 438, mandates that
parents and eligible students beinformed in writing
of the school board's policy with respect to the
management of students’ records. Thisisawritten
notice stating that Directory Information (name of
student, address, telephone listing, date and place of
birth, participationin officially recognized activities
and sports, height and weight if member of athletic
team, dates of attendance, awards, and honors
received) may be made public. You have theright of
refusal for release of any part or all of such
information provided you notify the school inwriting
within fifteen (15) days upon receipt of this
document.

Student scholastic records are written and
maintained for the purpose of assisting the student in
his personal, social, educational, and vocational
development. These records are maintained by the
principal and his designee for the use of the school
staff who might need to refer to them in working
with astudent. Directory Informationis retained
permanently by the school, though confidential files
are destroyed five (5) years after a student
graduates or leaves school. Prior to the destruction
of data, areasonable effort is made to notify parents
or eligible students that they have aright to be
provided with a copy.

Other than the parent of an eligible child or officials
designated by Title 20, of the United States Code,
Section 438, no other person hasthe right to
information in the records, unless the parent or
eligiblechild giveswritten permission, or unless
information is subpoenaed by the court. Additional
rightsinclude: theright to challenge record content,
the right to reproduce copies of student records and
the right to receive a copy of the school board’s
written policy on the management of student
records. For more detailed information, please
contact the school principal or the administrative
offices, 301 Pine Avenue, during regular office
hours.

TRANSFER OF STUDENT RECORDS

Under the federal Family Education Rights and
Privacy Act, awritten notice to a parent is no longer

Page 16



required when sending records to a requesting
school division to which the student has enrolled.

Services to Homeless Families
Anyone, dueto alack of housing, who lives:

¢ Inemergency or transitional shelters;

o Inmotels, hotels, trailer parks, campgrounds,
abandoned in hospitals, awaiting foster care
placement;

e Incars, parks, public places, busor train
stations, abandoned buildings;

Doubled up with relatives or friends;

e Intheseconditionsandisamigratory child

or youth.

To determine homel essness, consider the
per manence and adequacy of theliving situation.

What you need to know:

e  Children and youth experiencing
homel essness have aright to attend school.

e You do not need a permanent address to
enroll your childin school.

e Childreninhomelesssituations havethe
right to stay in the school they attended
before becoming homeless or where they
werelast enrolled (school origin) if the
parents or guardians choose.

e Schools must provide you with awritten
explanation if a placement dispute occurs
and you may appeal. (Contact your local
ligison).

e Your child cannot be denied school
enrollment just because school records or
other enrollment documentation are not
immediately available.

e Your child may havetheright to
transportation services to and from the
school of origin.

e Your child hastheright to participatein
extracurricular activitiesand all federal,
state, or local programs which he/sheis
digible.

e Unaccompanied youth have these same
rights. (Contact your building principal for
moreinformation).

What your family can do:

o Téell your child’steacher and principal that
your child is moving and give them the new
address.

e Letschool officialsknow if you want your
childto stay in his’her school of originwhile
you are getting the family stabilized.

o Ask for acopy of your child's school
records, including immunizations.

o Keep acopy of birth certificates and school
records accessible.

e Safeguard al health and immunization
records.

o Have areliable person keep a second copy
of your child’sbirth certificate, school
records, and health information.

Enroll childrenin school as soon as possible.
MEDICATION IN SCHOOLS

Elementary Schools — No medication will be
dispensed without a physician’s order and a parent’s
signed request. Thisincludes both over the counter
medi cation and prescription medication. Medication
regquest forms are located at MD offices and your
child’sschool office.

Middle School and High School - Any student
may carry one day’s worth of over the counter
medication as long as they have a parent’s note
giving permission andthemedicationisinitsoriginal
container. Please notethat it isaseriousviolation
for studentsto share medication. All prescription
medi cation requires aphysician and parent signed
consent. The prescription medication will be
dispensed by the school nurse unless student is
authorized to carry the medication by aphysician.

Thefollowing are highlights of the medication
regulations and must be followed:

e A separate consent form is required for each
medication.

e A consent form must be renewed at the start of
each school year.

o No prescription medication may be carried by
any student without physician and parental
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consent on record in the school office. This
includesinhalers for asthma and epi-pens for
dlergies.

o Elementary students may not carry any non-
prescription medications (including cough drops
andtopical lotions.)

o Medicines must be brought to the school office
by aparent. The medication will beplacedina
locked, secured storage area.

e Medicinesmust beintheir original containers.

o Narcoticswill not be administered by school
personnel.

e Itisnottheresponsibility of school personnel to
remind each student to take his/her medicine.

o Itistheparent/guardian’sresponsibility to be
aware of when prescriptions are getting low and
to renew them in atimely manner.

Full copies of the medication regulationsare
availablein the school office.

HEAD LICE

When a student displays excessiveitching of the
scalp they will be checked for head lice. If livelice
or nits (eggs) within ¥inch of the scalp are found,
the student’s parent or guardian will be called to take
students home for treatment. Information on
treatment of head lice will be given to parent.

The student may return to school the next day if he/
she has been treated. The student should have proof
of treatment, a shampoo box top or a note from the
parent or physician. Also, the student must be
checked prior to entering class to ensure adequate
treatment. If live lice are found, the student may not
be admitted to class. Please be assured that every
effort will be made to maintain confidentiality so that
the student is not embarrassed.

ALCOHOL AND DRUG ABUSE POLICY

Substance Abuse Regulation

Waynesboro School Board Policy related to drugs:
No person, either singly or in concert with others,
shall have in his possession upon any premiseto
which these rules apply any drugs or narcotics
whose possession is prohibited by penal law, or any
alcoholic beverages or any drug paraphernalia or any

implement used in preparing or administering drugs,
except when possession of such deviceis
specifically authorized by the superintendent in
connection with aWaynesboro Public Schools
service, program or activity.

School Definitions and Regulations
Substance abuse is defined as follows:

A. Use, possession, distribution, intent to sell,
selling, manufacturing, giving, attemptingto
sell, or being under the influence of a
controlled substance, imitation controlled
substance, marijuana, illegal drugs, abusable
glue, paint, or similar material, anabolic
steroids, intoxicantsincluding acohol, or both
prescription and non-prescription drugsif
they are not taken according to the
prescription or directions on the package, on
school property or while engaged in or
attending aschool activity, or in any manner
so as to endanger the well-being of students
or staff.

B. Being present upon school groundswithina
reasonable time after having consumed or
used a controlled substance, marijuana,
illegal drugs, or intoxicantsincluding alcohol.

C. Possession or distribution of “imitation
controlled substances,” which by dosage unit
appearance, including color, shape, size, and
markings or by representati ons made, would
lead a reasonable person to believe that the
substance is a controlled substance.

Theuse, possession, distribution, intent to sell, selling,
manufacturing, giving or attempting to sell drug
paraphernalia on school property or while engaged in
or attending a school activity, or in any manner so as
to endanger the well-being of students or staff.

Drug paraphernaliameansall equipment, products,
and materials of any kind including the constituent
parts thereof that are either designed for use or
intended by the student for use in packaging, re-
packaging, storing, containing, concealing, injecting,
ingesting, inhaling, or otherwiseintroducing into the
human body marijuana, or a controlled substance.
Drug Paraphernaliashall include, but not be limited
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to, those things defined in Section 18.2-265.1 of the
Codeof Virginia, whichisavailablefor review in
each principal’s office.

Compliance with these regulationsis mandatory.
PUPILS - Substance Abuse
I. Penalties for Violation of Policy

All penaltiesfor violations of the policy regarding
substance abuse will be in effect from the date on
which aviolationisdetermined. All violationsof this
policy will beimmediately reported by the principal
to the superintendent.

A. Use, Possession or Evidence of Prior Use of
Drugs, Alcohol or Drug Paraphernaliaon School
Property or During School Activities

Offense

When a student is suspected to have violated this
part of the policy he/she shall be given afull hearing
by the principal to insure due process. If found to be
inviolation, the student will beimmediately
suspended from school, the parent(s) or guardian(s)
of the student will be notified to set up a conference
with the principal within three (3) days of the
suspension. The student will be suspended for ten
(20) school days, law enforcement officialswill be
notified, and the student and parents or guardians
will appear before the Waynesboro Superintendent
of Schools or his designee to determine under what
conditionsthe student will be readmitted to school.
Studentsfound in violation of thispolicy face
expulsion.

TOBACCO AND USE OF TOBACCO
PRODUCTS ON SCHOOL PREMISES

In the interest of health and safety, the Waynesboro
School Board prohibitsthe use of all tobacco
productsin all school buildingsat al timesand
prohibits the use of all tobacco products on school
grounds during the school day.
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The policy extends to school buses aswell as school
buildings. Thispolicy appliestoal employees,
students, and citizens.

The school board also requests that a public
announcement such as the following be made at all
events held on school property:

“The Waynesboro School Board requests that
tobacco products not be used during this event. We
appreciate your cooperation.”

All agencies, groups, and organizations, renting or
using school property will agreeto make asimilar
public announcement regarding the use of tobacco
products on school property and agreeto prohibiting
the use of tobacco productsin school buildingsat all
times.

To help promote non-smoking among staff and
students, smoking cessation programs will be made
available on aperiodic basis.

SEXUAL HARASSMENT/HARASSMENT
BASED ON RACE, NATIONAL ORIGIN,
DISABILITY AND RELIGION

I. Policy Satement

The WAYNESBORO PUBLIC SCHOOLS is
committed to maintaining alearning/working
environment free from sexual harassment and
harassment based on race, national origin, disability
or religion. Therefore, WAYNESBORO PUBLIC
SCHOOLS prohibits sexual harassment and
harassment based on race, national origin, disability
or religion of any student or school personnel at
school or any school sponsored activity.

It shall be aviolation of thispolicy for any student or
school personnel to harass a student or school
personnel sexually, or based on race, national origin,
disability or religion. Further, it shall beaviolation
of thispalicy for any school personnel to tolerate
sexua harassment or harassment based on a
student’s or employe€’srace, national origin,
disability or religion by students, school personnel or



third parties participating in, observing or otherwise
engaged in school sponsored activities.

For the purpose of thispolicy, school personnel
includes school board members, school employees,
agents, volunteers, contractors or other persons
subject to the supervision and control of the School
Divison.

The School Division shall: (1) promptly investigate all
complaints, written or verbal, of sexual harassment
and harassment based on race, national origin,
disability or religion; (2) promptly take appropriate
action to stop any harassment and (3) take
appropriate action against any student or school
personnel who violates this policy and take any other
action reasonably calculated to end and prevent
further harassment of school personnel or students.

I1. Definitions
A. Sexual Harassment

Sexua harassment consists of unwelcome sexual
advances, requests for sexual favors, sexually
motivated physical conduct or other verbal or
physical conduct or communication of a sexual
nature when:

e submissionto that conduct or communicationis
made aterm or condition, either explicitly or
implicitly, of obtaining or retaining employment or
education; or

e submission to or rejection of the conduct or
communication by anindividual isused asa
factor in decisions affecting that individual's
employment or education; or

e that conduct or communication substantially or
unreasonably interfereswith anindividua’s
employment or education, or creates an
intimidating, hostile or offensive employment or
educational environment (i.e. the conduct is
sufficiently seriousto limit astudent’s or
employee'sability to participatein or benefit
from the educational program or work
environment).

Examples of conduct which may constitute sexual
harassment if it meetsthe immediately preceding
definitioninclude:

e unwelcome sexual physical contact
unwel come ongoing or repeated sexual flirtation
or propositions, or remarks.

o sexual dlurs, leering, epithets, threats, verbal
abuse, derogatory comments or sexually
degrading descriptions.

e graphic commentsabout an individual's body.
sexual jokes, notes, stories, drawings, gestures or
pictures.

e gpreading sexual rumors.
touching anindividual’sbody or clothesina
sexual way.

o displaying sexual objects, pictures, cartoonsor
posters.

e impeding or blocking movement in asexually
intimidating manner.

B. Harassment Based on Race, National
Origin, Disability or Religion

Harassment based on race, national origin, disability
or religion consists of physical or verbal conduct
relating to anindividual’srace, national origin,
disability or religion when the conduct:

e createsanintimidating, hostile or offensive
working or educational environment; or

e substantially or unreasonably interfereswith an
individual’swork or education; or

o otherwiseissufficiently seriousto limitan
individual’s employment opportunitiesor to limit
astudent’s ability to participate in or benefit
from the education program.

Examples of conduct which may constitute
harassment based on race, national origin, disability
or religionif it meetstheimmediately preceding
definitioninclude:

e graffiti containing racially offensivelanguage.

e namecalling, jokesor rumors.

e physical acts of aggression against a person or
his property because of that person’s race,
national origin, disability or religion.

e hostile acts which are based on another’s race,
national origin, religion or disability.
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e written or graphic material whichis posted or
circulated and which intimidates or threatens
individualsbased on their race, national origin,
disability or religion.

I11. Complaint Procedure
A. Formal Procedure

1. File Report

Any student or school personnel who believes he or
she has been the victim of sexual harassment or
harassment based on race, national origin, religion or
disability by astudent, school personnel or athird
party should report the alleged harassment to one of
the compliance officers designated in this policy or to
any school personnel. The alleged harassment
should be reported as soon as possible, and the
report generally should be made within fifteen (15)
school days of the occurrence. Further, any student
who has knowledge of conduct which may constitute
prohibited harassment should report such conduct to
one of the compliance officers designated in this
policy or to any school personnel. Any school
personnel who has notice that a student or other
school personnel may have been avictim of
prohibited harassment shall immediately report the
alleged harassment to one of the compliance officers
designated in thispolicy.

The reporting party should use the form, Report of
Harassment, JFHA-F, to make complaints of
harassment. However, oral reports and other
written reports shall also be accepted. The
complaint should befiled with either the building
principal or one of the compliance officers
designated inthispolicy. The principal shall
immediately forward any report of alleged prohibited
harassment to the compliance officer. Any
complaint that involvesthe compliance officer or
principal shall be reported to the superintendent.

The complaint, and identity of the complainant and
alleged harasser, will be disclosed only to the extent
necessary to fully investigate the complaint and only
when such disclosureis required or permitted by
law. Additionally, acomplainant who wishesto
remain anonymous shall be advised that such

confidentiality may limit the School Division’sability
to fully respond to the complaint.

2. Investigation

Upon receipt of areport of alleged prohibited
harassment, the compliance officer shall immediately
authorize or undertake an investigation. The
investigation may be conducted by school personnel
or athird party designated by the school division.
Theinvestigation shall be completed as soon as
practicable, which generally should be not later than
14 calendar days after receipt of the report by the
compliance officer. Upon receiving the complaint,
the compliance officer shall acknowledge receipt of
the complaint by giving written notice that the
complaint has been received to both the person
complaining of harassment and the person accused
of harassment. Also upon receiving the complaint,
the compliance officer shall determine whether
interim measures should be taken pending the
outcome of the investigation. Such interim measures
may include, but are not limited to, separating the
alleged harasser and the complainant and, in cases
involving potential criminal conduct, determining
whether law enforcement officials should be
notified. If the compliance officer determines that
more than 14 dayswill be required to investigate the
complaint, the complainant and the accused shall be
notified of the reason for the extended investigation
and of the date by which the investigation will be
concluded. If the alleged harassment may also
constitute child abuse, then it must be reported to the
Department of Social Service in accordance with
Policy JHG.

Theinvestigation may consist of personal interviews
with the complainant, the alleged harasser, and any
others who may have knowledge of the alleged
harassment or the circumstances giving rise to the
complaint. Theinvestigation may also consist of the
inspection of any other documents or information
deemed relevant by the investigator. The school
division shall take necessary steps to protect the
complainant and others pending the compl etion of
theinvestigation.

In determining whether alleged conduct constitutes a
violation of thispolicy, thedivision shall consider, at a
minimum: (1) the surrounding circumstances; (2) the
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nature of the behavior; (3) past incidents or past or
continuing patterns of behavior; (4) therelationship
between the parties; (5) how often the conduct
occurred; (6) the identity of the alleged perpetrator
in relation to the alleged victim (i.e. whether the
alleged perpetrator was in a position of power over
the alleged victim); (7) the location of the alleged
harassment; (8) the ages of the parties and (9) the
context in which the alleged incidents occurred.
Whether a particular action or incident constitutes a
violation of this policy requires acase by case
determination based on all of the facts and
circumstances reveaed after a complete and
thorough investigation.

Within 10 days upon compl etion of theinvestigation,
the compliance officer shall issue awritten report to
the superintendent. |f the complaint involvesthe
superintendent, then the report shall be sent to the
School Board. Thereport shall include a
determination of whether the allegations are
substantiated, whether this policy was violated and
recommendations for corrective action, if any.

All employees shall cooperate with any investigation
of alleged harassment conducted under this policy or
by an appropriate state or federal agency.

3. Action by Superintendent

Within 5 calendar days of receiving the compliance
officer’sreport, the Superintendent or designee shall
issue a decision regarding whether this policy was
violated. Thisdecision must be provided inwriting to
the complainant and the alleged perpetrator. |If the
Superintendent or designee determines that
prohibited harassment occurred, the School Division
shall take prompt, appropriate action to address and
remedy the violation aswell as prevent any
recurrence. Such action may include discipline up to
and including expulsion or discharge. Whether or
not the Superintendent or designee determines that
prohibited harassment occurred, the Superintendent
or desighee may determine that school-wide or
division-widetraining be conducted or that the
complainant receives counseling.

4. Appeal
If the Superintendent or designee determines that no
prohibited harassment occurred, the employee or

student who was allegedly subjected to harassment
may appeal thisfinding to the School Board within 5
calendar days of receiving the decision. Notice of
appeal must be filed with the superintendent who
shall forward the record to the School Board. The
School Board shall make a decision within 30
calendar days of receiving the record. The School
Board may ask for oral or written argument from the
aggrieved party and the superintendent and any
other individual the School Board deemsrelevant.

If the Superintendent or designee determines that
prohibited harassment occurred and disciplineis
imposed, the disciplined person may appeal the
disciplinary sanction in the same manner as any
other such sanction would be appeal ed.

Employees may choose to pursue their complaints
under this policy through the relevant employee
grievance procedure instead of the complaint
procedureinthispolicy.

A. Compliance Officer and Alternate
Compliance Officer

The School Board has designated a Compliance
Officer responsiblefor identifying, preventing and
remedying prohibited harassment. Please contact:

Title X Compliance Officer

(540) 946-4600, Ext. 12
Mrs. Vermell B. Grant
Assistant Superintendent
Waynesboro Public Schools
301 Pine Avenue
Waynesboro, VA 22980

Title IX Alternate Compliance Officer
(540) 946-4616
Mr. William “Tim” Teachey
Principal
Waynesboro High School
1200 W. Main Street
Waynesboro, VA 22980

The Compliance Officer shall:

e  receive reports or complaints of harassment;

e overseetheinvestigation of any alleged
harassment;
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e assessthetraining needs of the school division
in connection with thispolicy;

e arrange necessary training to achieve
compliancewith thispolicy;

e insurethat any harassment investigationis
conducted by animpartial investigator whois
trained in the requirements of equal employment/
education opportunity, including the authority to
protect the alleged victim and others during the
investigation.

B. Informal Procedure

If the complainant and the person accused of
harassment agree, the student’s principal or designee
may arrange for them to resolve the complaint
informally with the help of a counselor, teacher, or
administrator.

If the complainant and the person accused of
harassment agree to resolve the complaint
informally, they shall each beinformed that they
have the right to abandon the informal procedure re
at any timein favor of theinitiation of the Formal
Procedures set fort herein. The principal or
designee shall notify the complainant and the person
accused of harassment in writing when the
complaint has been resolved. The written notice
shall state whether prohibited harassment occurred.

V. Retaliation
Retaliation against students or school personnel who
report harassment or participate in any related
proceedingsisprohibited. The School Division shall
take appropriate action against students or school
personnel who retaliate against any student or school
personnel who reports alleged harassment or
participatesin related proceedings.

V. Right to Alternative Complaint Procedure
Nothing inthispolicy shall deny theright of any
individual to pursue other avenues of recourseto
address concerns relating to prohibited harassment
including initiating civil action, filing acomplaint with
outside agencies or seeking redress under state or
federal law.

VI. Prevention and Notice of Policy
Training to prevent sexual harassment and
harassment based on race, national origin, disability

and religion should beincluded in employeeand
student orientations aswell as employeein-service
training.

Thispolicy shal be (1) displayed in prominent areas
of each division building in alocation accessibleto
students, parents and school personnel, (2) included
in the student and employee handbooks; and (3) sent
to parents of all studentswithin 30 calendar days of
the start of school. Further, al students, and their
parents/guardians, and employees shall be notified
annually of the names and contact information of the
compliance officers.

VII. False Charges

Students or school personnel who knowingly make
false charges of harassment shall be subject to
disciplinary action aswell asany civil or criminal
legal proceedings.

Adopted: August 8, 2006

COMPLIANCE INFORMATION
Asbestos Use I nfor mationAsbestos

The Asbestos Hazard Emergency Response Act of
1986 (referred to as AHERA), was enacted by
Congress to determine the extent of asbestos and to
devel op solutionsfor any problems.

Asbestosis amineral that was used as abuilding
material for many years. Asbestosisanaturally
occurring mineral that has properties which made it
anideal building material for insulating, sound
absorption, decorative plasters, fireproofing, and a
variety of miscellaneous uses. There have been
over 3,000 different products made using asbestos
materials. EPA began action to limit the uses of
asbestos products in 1973 and most use of asbestos
products as building materialswere banned in 1978
due to hazardous health issues.

We have currently had our facilities inspected by a
certified asbestos inspector/management planner, as
required by AHERA. The inspector located,
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sampled, and rated the condition and hazard potential
of all materialsin our facilities suspected of
containing asbestos.

He has developed an asbestos management plan for
our facilitieswhich includes: thisnotification | etter;
education and training of our employees; and, a set
of plansand procedures designed to minimize regular
surveillance of the asbestos-containing materials.

A copy of the Asbestos Management Plan is
availablefor your inspectionin our administrative
offices, 301 Pine Avenue, during regular office
hours.

We have begun implementing the Asbestos
Management Plan. We are intent on not only
complying with, but also exceeding federal, state,
and local regulationsin thisarea. We plan on taking
whatever steps are necessary to insure that your
children and our employees have a healthy, safe
environment in which to learn and work.

Lead Use Notification

In compliance with state mandates, all water
resourcesin this school have been sampled and
analyzed. Resultsindicatelead content to be within
acceptable ranges established by the E.PA. Test
resultsare on filein the administrative offices, 301
Pine Avenue, during regular office hours.

Sex Offender Registry

TheWayneshoro Public School division recognizes
the danger sex offenders pose to student safety.
Therefore, to protect students while they travel to
and from school, attend school, or at school-related
activities, the Waynesboro Public School s shall
regquest automatic electronic notification of
registered sex offendersin the same or contiguous
Zip codes as any school within thedivision. Such
reguest and notification shall be made according to
the procedure established by the Virginia
Department of State Police (State Police). The
Superintendent or designee shall serve as the contact
person with the State Police for receipt of registered
sex offender information. Additional information
about Virginia sex offender registry can be found at
http://sexoffender.vsp.virginia.gov.

EDUCATIONAL PROGRAMS

Waynesboro Public Schools are committed to
providing afree appropriate public education for all
students. A wide variety of special programs and
services are available to children with special needs.

Special Education

Many different special education programs are
availableto identified students, ages2-21 inclusive,
throughout the school division. They include
preschool programs, resource programs, self-
contained classes, public and private separate school
placements and temporary homebound instruction
when appropriate.

After the child has been assessed and determined
eigiblefor services, an |EP (Individualized Education
Program) is designed to meet the specific needs of
the student. Each student’s progress is reviewed
annually by school staff and parents and future goals
are determined. For more information regarding
specific disabilitiesand educational programs,

contact your child’sprincipal.

Limited English Proficiency (LEP)

English as a second language (ESL) services are
provided to identified students. ESL programsare
designed to facilitate proficiency in all aspects of
English aswell as support academic successin core
academic areas. For additional information, contact
your child’sschool.

Gifted Education

In compliance with Federal and State programs,
education programs are available for students who
have been identified as gifted and talented. At the
elementary level, consultative and resource services
are available. At the middle school services are
provided through seminars, extracurricular activities
and special classes. At the high school level
Advanced Placement classes, dua enrollment,
honors classes and aregional governor’s school are
available for students.

Teaching Learning Core
All Wayneshboro Public Schools have ateam of
concerned and caring individual s to assist parents
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and teachers when students experience academic or
behavioral difficulties. Thisisthe Teaching Learning
Core (T.L.C.). For moreinformation contact your
child'sprincipal.

Guidance

School counselors can answer your guestions on
schedules, classes, and career planning and will help
with personal issues. The materials used for school
counseling programs are open for review. School
counselors strive to assure all students a successful
future as aresult of their educational experiences.
The Waynesboro Public Schools Counseling
Programinvolves:

Counsdling with individual students, developmental
groups, and issue-centered groups, aswell as
classroom guidance.

Consulting with teachers, parents, specialists, and
administrators, aswell as classroom guidance.

Family Life

Family Life Education will betaught in our fourth,
fifth, sixth, seventh, eighth, and ninth grade classes
throughout the school year. Concerned parents,
educators, medical professionalsand religious
leaders from our community prepared Waynesboro's
Family Life Curriculum. It contains age appropriate
objectives and activities, which are used by our
teachersto provide lessons on healthy lifestyles.
Students will be encouraged to discuss objectives
with you as they are presented in class.

TheFamily Lifeabjectivesfor fourth, fifth, sixth,
seventh, eighth, and ninth grade will beavailablein
the office of your child’s school should you wish to
review them.

There will be an opportunity for parentsto review
the curriculum that isused in Family Life classesin
early fal. All materialsand videotapeswill be
available for your review. If, after reviewing the
objectives of your child’ sgradelevel, youwish to
exclude him or her from any or al of curriculum, you
may do so by completing the “ Opt-Out Statement”
availablein your child’sschool office. Thiswritten
request must be returned before the start of class.

Preschool Program

The Waynesboro Schools offer preschool programs
for eligiblefour-year-old children and someidentified
3year old children. Applicationsand information on
these programs may be obtained from the school.

General K-12 Program Structure

Elementary

The philosophy for elementary educationin
Waynesboro is that every child isimportant asan
individual and arrivesin the classroom bringing with
him theresults of hisenvironment, maturation, and
previous experience. It isthe teacher’s
responsibility to move the student on a continuum of
skills, both social and academic, at a pace
commensurate with hisabilities.

Each elementary school shall provideinstructionin
thefollowing subjects:

Art Music
Heath/Family Life Physical Education
Language Arts Science
Mathematics

Socia Studies

Virginia Standards of Accreditation require 75% of
the school day be devoted to the four core areas of
Reading/Language Arts, Math, Science, and Social
Studies.

Middle School

Middle school programs are designed to facilitate
and coordinate each student’s physical, emotional,
and intellectual growth, keeping in mind he broad
range of abilitiesby offering avariety of both
academic and non-academic courses. In order that
a student be placed on his achievement level, test
scores, teacher recommendations, and student
progress are considered.

Some courses are offered for high school credit.
The content of courses for which high school credit
isawarded will be comparable to 140 clock hours of
instruction.

High School
The program of studies at Waynesboro High School
includes awide variety of offeringsin core and
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elective areas. Numerous subjects are available at
Waynesboro High School, and additional courses are
offered in conjunction with the Valley Vocational -
Technical Center, Blue Ridge Community College
and the Shenandoah Valley Regional Governors
School. Students are scheduled according to their
selected programs, achievement, and academic
potential. Please consult the Waynesboro High
School Program of Studiesfor complete information
on course offerings and programs.

TECHNOLOGY

STANDARDS FOR ACCEPTABLE USE OF
TECHNOLOGY

All Waynesboro Public School students and staff are
expected to follow the highest ethical standards of
conduct in use of information technol ogy including
compliancewith all copyright lawsand related
policies. Theuseof information technologies
availablein Waynesboro Public Schools

should belimited to academic pursuits. Activities
specifically forbidden by thispolicy are any that do
not reflect responsible use of information technol ogy,
including but not limited to: playing of hon-
instructional computer games, accessing of private
information, use or creation of programsintended to
destroy or damage files or computer systems
(viruses), unauthorized changing of hardware or
software configurations, accessing or publishing
inappropriate materials, and abuse of password
protections.

Inter net

The Internet is a valuable educational resource for
both students and staff. The use of the Internet is
regarded as aprivilege. Inappropriate conduct may
result in loss of Internet privilege.

Students utilizing the Internet must be granted
permission and supervised by Division Staff.
Teacherswill beresponsiblefor supervising all
student internet use.  In as much as possible the
teacher should become familiar with targeted
resources prior to student use. Although students
will be able to move beyond those resources to
others that have not been previewed, they will be

subject to supervision in an effort to correlate with
theinstructional objective. However, itisrecognized
that software or supervision alone is no guarantee
that users will not access resources which contain
objectionable material. The ultimate responsibility
for appropriate use falls with the end user.
Alternative activities not requiring I nternet use may
be requested by parent(s) or guardian(s).

Employees and students are specifically prohibited
from using the Internet for the following purposes:

e making unauthorized statementsregarding
school policiesor practices;

e transmitting confidential information (such as
that relating to or ongoing investigations,
procurements, or students);

e making unauthorized commitments or promises
that might be perceived as binding the schooal;

e using subscription accounts or commercial
services that are not expressly authorized;

e posting aweb page for uses other than school
related;

e engagingin personal discussionsthrough E-mail,
chat rooms, etc.;

e browsing web sites, performing research, or
playing gamesfor personal interest or
amusement;

o sending or displaying messages or picturesthat
are offensive, harassing, or discriminatory, or
that are of an obscene or sexually explicit
nature;

e using the network connection for commercial
purposes or private gain;

e usingthenetwork forillegal activities;
using the network in a manner that could reflect
poorly upon, or cause embarrassment to the
School District, employees, students, or
community.

Each student and his or her parent/guardian must
sign a Computer Use Agreement in granting use of
the School Division’s computer system.
(Reference: WPS Policy [IBEA-GAB)

PLEASE RETURN THIS SIGNED FORM TO
YOUR CHILD’S SCHOOL.

File: IBEA-R/GAB-R
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ACCEPTABLE COMPUTER SYSTEM USE

All use of the Waynesboro School Division's
computer system shall be consistent with the School
Board'sgoal of promoting educational excellence by
facilitating resource sharing, innovation and

communication. Theterm computer system includes

hardware, software, data, communication lines and
devices, terminals, printers, CD-ROM devices, tape
drives, servers, mainframe and personal computers,
the internet and any other internal or external
network.

Computer System Use-Terms and Conditions:

1.

Acceptable Use. Access to the Division's
computer system shall be (1) for the purposes of
education or research and be consistent with the
educational objectives of the Division or (2) for
legitimate school business.

Privilege. The use of the Division’s computer
system isaprivilege, not aright.

Unacceptable Use. Each user is responsible
for his or her actions on the computer system.
Prohibited conduct includes:

using the network for any illegal activity,
including violation of copyright or other
contracts, or transmitting any material in
violation of any federal, state or local law.
sending, receiving, viewing or downloading
illegal material viathe computer system.
unauthorized downloading of software.
downloading copyrighted material for
unauthorized use.

using the computer system for private financial
or commercial gain.

wastefully using resources, such as file space.
gaining unauthorized access to resources or
entities.

posting material authorized or created by
another without his or her consent.

using the computer system for commercial or
private advertising.

submitting, posting, publishing or displaying any
obscene, profane, threatening, illegal or other
inappropriate material.

4.

using the computer system while access
privileges are suspended or revoked.
vandalizing the computer system, including
destroying data by creating or spreading viruses
or by other means.

Network Etiquette. Each user is expected to

abide by generally accepted rules of etiquette,
including thefollowing:

Bepoalite.

Users shall not forge, intercept or interfere with
electronic mail messages.

Use appropriate language. The use of obscene,
lewd, profane, threatening or disrespectful
languageis prohibited.

Users shall not post personal contact
information, including names, home, school or
work addresses, tel ephone numbers, or
photographs, about themselves or others.

Users shall respect the computer system’s
resource limits.

Users shall not post chain letters or download
largefiles.

Users shall not use the computer system to
disrupt others.

Users shall not read, modify or delete data
owned by others.

Liability. The School Board makes ho
warranties for the computer system it provides.
The School Board shall not be responsible for
any damages to the user from use of the
computer system, including loss of data, non-
delivery or missed delivery of information, or
serviceinterruptions. The School Division
denies any responsibility for the accuracy or
guality of information obtained through the
computer system. The user agrees to indemnify
the School Board for any losses, costs or
damagesincurred by the School Board relating
to or arising out of any violation of these
procedures.

Security. Computer system security isahigh
priority for the school division. If any user
identifies asecurity problem, the user shall notify
the building principal or system administrator
immediately. All usersshall keep their

______________________________________________________________________________________________
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passwords confidential and shall follow
computer virus protection procedures.

7. Vandalism. Intentional destruction of any part
of the computer system through creating or
downloading computer viruses or by any other
meansis prohibited.

8. Charges. The School Division assumes no
responsibility for any unauthorized charges or
fees as aresult of using the computer system,
including telephone or long-distance charges.

9. Electronic Mail. The School Division's
electronic mail systemisowned and controlled
by the School Division. The School Division
may provide electronic mail to aid students and
staff infulfilling their duties and as an education
tool. Electronic mail isnot private. Students
electronic mail will bemonitored. Theelectronic
mail of staff may be monitored and accessed by
the School Division. Unauthorized accessto an
electronic mail account by any student or
employeeis prohibited. Usersshall be held
personally liable for the content of any electronic
message they create. Downloading any file
attached to an electronic message is prohibited
unless the user is certain of that message's
authenticity and the nature of thefile.

10. Enforcement. Software will be installed on the
division's computers having Internet accessto
filter or block internet access through such
computersto child pornography and obscenity.
The online activities of minorsmay also be
monitored manually. Any violation of these
regulations shall result in loss of computer
system privileges and may also result in
appropriate disciplinary action, as
determined by School Board palicy, or legal
action.
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